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SAFETY ALERT 

Review of Drop Off and 
Pickup Procedures

Convenience and 

Safety Go Together 

It is possible to work to-

gether to create both a conven-

ient and safe environment for 

all concerned during arrival 

and dismissal.  Frustrated driv-

ers are more likely to make a 

rushed and/or unsafe decision 

while behind the wheel.  For 

example, when drivers are 

waiting in a long line, they 

sometimes get out of the line 

and double park in the loading 

zone, having their students 

load in front of other vehi-

cles. 

Please be considerate 

and stay in the loading zone 

only for a short time, stay 

in your vehicle and 

wait your turn.  Re-

member, in about 

10 minutes there 

will be no traf-

fic! 

At Lacey Elementary we have 

always emphasized safety.  In 

fact, our first husky expectation is 

to ACT SAFELY.  We have had 

numerous “close calls” and angry 

parents in the loading and unload-

ing zone.  Much of this is caused 

by drivers not following our dis-

missal procedures which in turn 

has led to anger and frustration.  

This flyer was designed to remind 

everyone of our dismissal proce-

dures in an effort to make both 

the arrival and departure on our 

campus more efficient and safe.  

PLEASE DO NOT LEAVE YOUR CAR UNATTENDED WHILE IN THIS ZONE 

One of the main reasons we are 

having problems with long lines is due 

to drivers leaving their vehicles unat-

tended in the loading/drop off zone.  

When this occurs and the cars in the 

immediate loading zone have vacated, 

the cars in line are blocked from pro-

ceeding to the pick up zone.  The load-

ing/drop off zone should be considered 

a brief stop.  You should only be in this 

zone long enough to have your child

(ren) either enter or exit your car.   Dur-

ing drop off in the morning, please do 

not wait in this zone unless you are ac-

tually dropping off your child at that 

time.  Taking up a space in this area and 

waiting for the 8:40 bell only creates a 

long back up.   
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DISMISSAL PROCEDURES AT LACEY ELEMENTARY 

Over 400 students at Lacey Elemen-

tary are dismissed at the end of the day 

in one of three methods: Walking, pick

-up by motor vehicle, or by school bus.

All students should have on file the

“routine” method of dismissal.  Notes

or phone calls (by parent/guardian or

someone on the student’s emergency

card) prior to 2:30 will allow students

to change their method on a given day.

Walkers:  Students who walk home 

will be dismissed at 3:05.  Walkers 

need to leave the campus promptly 

and follow all instructions given to 

them by crossing guards or adults in 

the area.  Walkers must have parent/

guardian consent to walk home and 

are encouraged to walk in groups.   

Bus Riders:  Bus riding students 

are to walk in line from their class-

rooms directly to the line areas. 

Students form lines by grade level 

in each designated bus zone under 

the covered area outside the 5th 

grade classrooms.  Students wait for 

staff instructions to load the bus, 

and we load in this order: Kinder-

garten, 5th, 4th, 3rd, 2nd, 1st.  Students 

are encouraged to move directly to 

the buses and load when allowed. 

Buses will be dismissed promptly as 

soon as all students have been 

loaded.  

Pick-Up:  Students who are being 

picked up will be dismissed at 3:05 

and proceed directly to one of our 

two round-a-bouts. Each round-a-

bout has a designated “loading 

zone” (see diagram below).  Stu-

dents will wait attentively just back 

of the loading zone.  As a student 

sees the vehicle arriving to pick 

them up, they will notify the loading 

zone staff member who will walk 

the child to the vehicle.  Students 

may only load in the loading zone 

and drivers must stay in their ve-

hicles at all times.   Parents who 

wish to talk with a staff member or 

another parent are encouraged to 

park in designated parking spaces 

between and in each round-a-bout. 

Parked vehicles are encouraged to 

remain on campus until the main 

“flow of traffic” from the pick-up 

process has subsided; about 3:15.   

DIAGRAM OF LACEY ELEMENTARY WITH DISMISSAL AND PARKING ZONES NOTED 

Bus Loading Zone:  This zone is des-

ignated for loading and unloading 

buses only.  Please do not drive into 

this area to pick up or drop off your 

children. 

Limited parking is available on the 

outer edge of both round-a-bouts and 

opposite the bus loading zone.  Par-

ents are encouraged to park if they 
wish to pick up their child in person 

or talk to their child’s teacher.   

Single File Line waits and proceeds forward 

as vehicles clear the loading zone.  Due to 

a very narrow entrance, please remain in a 

single file line and in your vehicle.   

Lilac Loading and Drop Off Zone.  

Do not leave your vehicle unat-

tended in this zone and pull all the 

way up so that others may pull in 

behind you.  

Parking Zone:  During 

dismissal this zone will be 

blocked off for about 15 

minutes.  Traffic will need to 
enter and exit from the same 

street… enter and exit Lilac or 

enter and exit Homann Drive.  

Homann Loading and Drop Off 

Zone.  Do not leave your vehicle 

unattended in this zone and pull 

all the way up so that others 

may pull in behind you. 

PLEASE REMEMBER TO PARK IF YOU WILL PICK UP YOUR CHILD OUTSIDE YOUR VEHICLE 

We recognize both our limited parking and the need for parents to meet with their children’s 

teacher.  You are encouraged to arrive early if you plan to park and leave your vehicle as parking 

spaces are very limited at Lacey Elementary.   

Safety Tips:  Always have your children 
walk during the very busy dismissal time, 
cross in marked crossing zones, and drive 
very slowly while on campus. 


